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Renting the REC
Thank you for your interest in the Student Recreation Center (SRC). All rental requests for use of space
are considered on an individual basis and require a minimum of two weeks advance notice. Space
reservation is scheduled primarily after normal hours of operations. Large events may require additional
building security, staff, and custodians at an additional cost. Any facility damage or excessive cleaning
incurred after an event will be charged to the rental organization. All rentals must assist our staff in
maintaining a safe, clean, and positive environment as well as cooperating with staff and adhering to
University guidelines. For more information regarding rental reservations, contracting, deposit, and fees
contact Patty Evans, Coordinator of Rental of Operations at phone (269) 387-3805, fax (269) 387-3766
or e-mail patricia.evans@wmich.edu

Rental Inquiry Form Today�s Date/Time   

Your Name Contact for this event?

Organization
Affiliation: Faculty/Staff Department Registered Student Organization Community (circle one)

Address

City State Zip

Phone Cell Fax

E-mail

Payment Method: Check Cash Intra-Fund & Cost Center
(Payable to WMU/SRC) (Affiliate or RSO)

Event Name

Date(s) of Event Building Open/Closed

Event begins _________ Event Ends__________

Set up time required Yes No Indicate time to

Tear Down Indicate time to

Describe your Event
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
_______________________________________
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Number of participants Adults? Children?

Entrance
1st floor East Racquetball corridor East/2nd Floor Stairwell

1st floor under Bridge 3rd Floor (Bernhard Center)

Specific area(s) or site(s) requested
Classroom 1st or 3rd Gyms MP Gym(s) Pool

Racquetball Courts# Tennis/Asphalt Climbing Wall

Intramural Softball/Football Intramural Soccer Fields

Lighting Not applicable On Off (indicate on/off times)

Electrical/Patch Panel Yes No Where For

Will there be food? (If yes, food is allowed in specified areas and there will be additional custodial charges)

Equipment required? Tables Chairs Other


